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The Festival 
The Edinburgh International Festival is an unparalleled celebration of the performing arts and an annual meeting point for peoples of all nations. 
Our vision is simple: to provide the deepest experience of the highest quality art for the broadest possible audience. 
Our mission: We exist to promote the exchange of ideas and deepen understanding 
between cultures through a global celebration of exceptional performing arts.

Our Organisational Values
Enriching: We want each person to find fulfilment and satisfaction in their work and workplace. We demonstrate flexibility, express gratitude, foster a culture of learning, and rely on teamwork. 

Professional: We strive for excellence, not perfection. We act with integrity and accountability and expect the same from those with whom we work. 

Inclusive: We welcome different perspectives and encourage healthy debate and discussion. We acknowledge that we might not always agree and are a stronger organisation because of our differences.

Curious: We are innovative and creative. We encourage evolution, embed a 
growth mindset, embrace experimentation, and learn from the world around us 
 




Job Title:	Music Venue Concerts Assistants for The Hub and Rehearsals (temporary)	 
Reports to: Venue Concerts / Production Managers
Team:	Programming - Music
About the Role
The Edinburgh International Festival is looking for Concerts Assistants to work across key rehearsal venues and/or our music venue at The Hub, to assist with the management and on-the-day delivery of our concerts series, working closely with visiting artists and colleagues from across the organisation.

Job Responsibilities and Deliverables 
· To assist the smooth running of all International Festival activities in music venues during the month of August, including rehearsals, concerts, broadcasts, load-ins and load-outs.

· To act as a point of contact for International Festival staff, including: Creative Director, Music Production Manager, Music Programme Manager, Music Porter, Head of Artistic Management, Artist Liaison staff, Transport Manager, Production Department and Festival Director.

· Day-to-day liaison with resident venue staff, including Technical Manager, Security, Front-of-House Management, General Manager and freelance technical loaders.

· Maintain a close relationship with venue staff regarding schedule changes, equipment, stage plans, truck parking and use of lanes, and all other matters that arise.

· To be one of the faces of the International Festival within the music venues to all visiting artists, ensuring they are met at the stage door on arrival, that their requirements are met, and that they are well looked after.  

· With the venue Concerts / Production Manager, confirmation of programme orders with performers and, if necessary, co-ordination with the Music team and/or Festival Director when an announcement from the stage is necessary.

· With the venue Concerts / Production Manager, confirmation of entry points for latecomers, encore arrangements and any other cues, including, where necessary, score reading and assisting with stage management.  

· Preparation of dressing rooms and green rooms (including cleaning and tidying where necessary), signage, arrangements for stage towels, supply of tea, coffee and mineral water for performers, and fulfilment of artist rider requirements where the Music team or Artist Liaison staff has agreed these.   

· Setting up and managing rehearsal venues (Concerts & Rehearsals Assistant only).

· Assisting with instrument and equipment distribution where required. 

· Liaison with Transport Manager and Artist Liaison staff regarding arrival/departure of artists and groups at the venue.

· Liaison with visiting BBC and Linn Records staff regarding recording and broadcast of concerts.

· Liaison with venue staff and main Festival box office regarding complimentary ticket entitlements in consultation with Artist Liaison staff, technical/productions holds and complimentary programmes. 

· Any other duties as specified by the Music team, Creative Director or Festival Director.

· Confidently represent the International Festival’s core brand values and personality in all areas of your work.

Skills Specification
Required of all Employees  
· High standard of written and verbal communication, with demonstrable ability to communicate effectively and professionally, in both written and verbal format
· Proven analytical skills; able to maintain and add to accurate budget records, and (where a role requires) managing team budget 
· Manage workload and deadlines, in a way that prioritises successful delivery of individual and team objectives/projects (Time management and organisation)
· Effective interpersonal and collaboration ability; able to build rapport and work in a team with colleagues and across the organisation (Interpersonal and collaboration skills)
· Comprehensive, fast and accurate IT skills in Microsoft Word, outlook, Excel and PowerPoint
· Passion for the performing arts, specifically our core genres of music, theatre, opera and dance

Essential for the Role
· Experience with orchestral and/or band projects and tours, either in an organisational role or as a performer. 

· Ability to interpret and understand stage plans and technical requirements.

· Experience of dealing with artists and an understanding of their requirements.  

· Experience of managing difficult situations and an understanding of the importance of discretion and diplomacy.

Desirable for the Role
· Music / score reading ability

· Ability in other foreign languages would be an advantage


Terms and Conditions
Working Days/Hours: 60hrs per week with a scheduled day off per week.
Work Pattern: This is a seasonal role requiring full-time availability. The role requires on-site presence, and will include time on evenings and weekends during the Festival period.
Contract Type	: Fixed Term contract: 3rd August – 1st September 2026.
 Salary: £801.97 per week, 
Benefits: EIF Employee Benefits.pdf


As a result of the current immigration rules, these roles are not eligible under the Skilled Worker Route. Job applicants will be expected to provide evidence of right to work in the United Kingdom or be able to obtain such.
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