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The Festival 
The Edinburgh International Festival is an unparalleled celebration of the performing arts and an annual meeting point for peoples of all nations. 
Our vision is simple: to provide the deepest experience of the highest quality art for the broadest possible audience. 
Our mission: We exist to promote the exchange of ideas and deepen understanding 
between cultures through a global celebration of exceptional performing arts.

Our Organisational Values
Enriching: We want each person to find fulfilment and satisfaction in their work and workplace. We demonstrate flexibility, express gratitude, foster a culture of learning, and rely on teamwork. 

Professional: We strive for excellence, not perfection. We act with integrity and accountability and expect the same from those with whom we work. 

Inclusive: We welcome different perspectives and encourage healthy debate and discussion. We acknowledge that we might not always agree and are a stronger organisation because of our differences.

Curious: We are innovative and creative. We encourage evolution, embed a 
growth mindset, embrace experimentation, and learn from the world around us 
 




Job Title: Head of Concerts & Music Planning		 
Reports to: Creative Director (Line Manager)
Team:	Music Team, Programming Department
Direct reports: Music Programme Manager, Music Production Manager (P/T) Chorus Manager (P/T) and Concert Managers (Festival posts).
Key Internal Liaisons: Festival Director and their associates, Creative Director, Programme Team and Heads of Department.

About the Role
The Head of Concerts & Music Planning primary responsibility is to manage the music department and the delivery of all music elements of the Festival including artist deals, planning and scheduling, through to oversight of performances, and managing the wider music team.

The International Festival’s regular music programme spans orchestral, chamber, traditional, folk and contemporary styles, as well staged opera and opera in concert.

Festival Director Nicola Benedetti’s vision is to create the deepest level of experience, through the highest quality of art, for the broadest possible audience.  Innovations in the presentation of all music performances are key to this vision, and have commenced with the creation of an informal music venue at the Festival’s home The Hub, presenting beanbag concerts at the Usher Hall, and creating programmes that give insight into repertoire and the musicians that perform the music.  This is an exciting time to join the Programme Department as we continue to explore and develop the possibilities offered by Nicola Benedetti’s vision for the Festival.

The music programme is concentrated in the Usher Hall (2000 capacity), the Queens Hall (900 capacity) and the Hub (350 capacity) throughout the three and a half week festival.  Music is also programmed across The Festival Theatre (1,800 capacity), the Playhouse Theatre (3,000 capacity), the Kings Theatre (1,000 capacity) and The Royal Lyceum Theatre (600 capacity).

The post involves a high degree of management, planning and co-ordination, working closely with orchestras, ensembles and their agents, venues, composers and their publishers, and other organisations such as the BBC.

Under the direction of the Creative Director to manage the music department and all music elements in the Festival programme including:
· Delivery of the Festival’s music programmes;
· Oversee and manage the Music Department;
· Negotiate and manage deals for the Festival’s music programme;
· Detailed management and oversight of all music elements in the programme;
· Disseminate music programme information internally;
· Manage the detailed scheduling of rehearsals and performances;
· Ensure the smooth and effective running of concerts during the Festival period.

It is anticipated that the successful applicant will have a background working in a music festival, music venue, an opera house, with an orchestra, ensemble or an agent, and will have a detailed knowledge of the classical music repertoire.

Job Responsibilities and Deliverables:
Music Department Management
· Manage and deliver all music elements of the Festival including planning and scheduling, through to oversight of performances;
· Negotiate and manage deals for the Festival’s music programme;
· Completion of Deal Memos and schedules to cascade to Artistic Management for contracting;
· Maintain detailed production and rehearsal timetables for all music elements;
· Manage the music and choral requirements as required in other programme areas;
· Maintain an up-to-date advance schedule of all confirmed and pencilled work;
· Oversee and manage the Music Department;
· Clash check Festival repertoire with Scottish peers eg Scottish Opera, and Scottish orchestras;
· Manage external music requests for participation in the Festival;
· Oversee the publication of the Festival Schedule at least four weeks in advance of each Festival, retaining oversight of all events, rehearsal schedules and programmes into Artifax (software) as required for the Festival Schedule;
· Undertake Artist Management role during the Festival;
· Brief colleagues internally about the music programme;
· Contribute to proof reading Festival materials including brochure and programmes taking responsibility for music detail being correct in print.

Line Management
· Line manage Music Programme Manager, Music Production Manager (P/T), Chorus Manager (P/T), Concert Managers (Festival posts) to ensure the smooth and efficient delivery of the music programme;
· Recruit and manage concerts Festival Staff for the Usher Hall, Queen’s Hall, Hub and any other freelance concert management or concert technical staff as required.

Festival Chorus
· Oversee the management of the year-round Festival Chorus, in conjunction with the Chorus Director and Chorus Manager.

Recording and Broadcast
· Work with Creative Director to oversee the Festival’s approach to content capture and music performance broadcast opportunities, through partners such as BBC, Classic FM, Apple Music, and Linn Music amongst others.
· Agree recording and broadcast deals for artists/orchestras/ensembles;
· Work with Head of Artistic Management to agree contracts with the BBC and other broadcast partners.

Financial
· Negotiate and manage music performance deals including all financial arrangements with artists, orchestras, ensembles or their representatives / agents;
· Build and set-up the music production budget including, fees, rehearsals, transport, travel and accommodation (c£3.5million / Festival);
· Work with Finance Department and Artisctic Management to ensure that the Festival maximises its return from Orchestra Tax Relief;
· Work closely with the Creative Director and Head of Artistic Management in creating and maintaining an accurate commitments’ record and year-end financial position.

General
· Represent the Festival at external meetings and events as required;
· Maintain strong relationships with peer Festivals, orchestras and music associations;
· Any other duties as directed by the Creative Director.

Skills Specification
Required of all Employees  
· High standard of written and verbal communication, with demonstrable ability to communicate effectively and professionally, in both written and verbal format
· Proven analytical skills; able to maintain and add to accurate budget records, and (where a role requires) managing team budget 
· Manage workload and deadlines, in a way that prioritises successful delivery of individual and team objectives/projects (Time management and organisation)
· Effective interpersonal and collaboration ability; able to build rapport and work in a team with colleagues and across the organisation (Interpersonal and collaboration skills)
· Comprehensive, fast and accurate IT skills in Microsoft Word, outlook, Excel and PowerPoint
· Passion for the performing arts, specifically our core genres of music, theatre, opera and dance


Essential for the Role
· Significant experience (a minimum of 3 years or equivalent) working in music or artistic management;
· [bookmark: _Hlk212115994]Demonstrable knowledge of the classical music repertoire;
· Experience working in a orchestral or performing Arts Festival;
· Expertise in music management, planning, and delivering a music programme;
· Expertise in negotiations with artists, ensembles, agents nationally and internationally;
· Expertise to create and manage significant budgets for the music programme;
· Up to date contacts within music industry;
· Ability to produce detailed and accurate schedules for Festival wide use;
· Ability to manage a team of staff.

Desirable for the Role
· An understanding of the requirements of a performing arts Festival;
· Knowledge of contemporary classical repertoire and different music styles eg folk, traditional etc;
· Ability to speak a second language;
· Knowledge of Artifax (scheduling software);
· Knowledge of recording and broadcast opportunities in the performing arts;
· Informed knowledge of the other performing arts. 
 
 
Terms and Conditions
Working Days/Hours: Full Time, Part Time, Compressed Hours
Work Pattern: 9:30am-5:30pm
This can include time on evenings and weekends where required, especially leading up to and during the Festival period.
 
Contract Type	: Permanent, 
 Salary/Hourly Rate: £51,000-55,000

Benefits: EIF Employee Benefits.pdf


As a result of the current immigration rules, these roles are not eligible under the Skilled Worker Route. Job applicants will be expected to provide evidence of right to work in the United Kingdom or be able to obtain such.
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